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Instructions for completing the Continuing Competency Activity in Member Portal (Alinity)  

 

1. Click on the “My Competency” option in the left-hand menu bar.  

 
 
2. The Continuing Competency page will appear.  
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3. Click on the far-right arrow.  
 

 
4. The Continuing Competency form will appear.  
 

 
 
Name                                                     Registration Number                            Reporting Period 
Test1                                                      11111                                                  January 01, 2024-December 31, 2026 
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5. Click the “Add” button to add a new activity, then select Activity type as Direct or Indirect and 
Activity from the drop-down list (make sure ‘Activity status’ has been selected as ‘Complete’). 
Complete all required fields, denoted by a red asterisk. Note: Scroll down to the bottom of the 
page to add new activities.  
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6. Reported CCA’s can be deleted using the “Delete” option to the right of each record before 
submission. Click on the far-right ‘red’ delete button.  
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7. Once the CCA has been submitted, you can only withdraw the activity; it cannot be deleted. 
Select the ‘Withdrawn’ option in ‘Activity Status’ on the right side.  
 

 
 
8. Complete the declarations and click on “Submit” after all required fields are entered and if 
you are at the end of your third year of the reporting period. Click on “Save for Later” if you are 
completing the submission later.  
 

 
 

 


